[bookmark: _Hlk5546665]`                                                 MINUTES 
                            OF THE ANNUAL GENERAL PARISH COUNCIL MEETING 
                                                 OF THE SUTTON PARISH COUNCIL
                   HELD AT THE RED BRICK BARN, SUTTON HALL, SHOPLAND ROAD, 
                                                ROCHFORD, ESSEX. SS4 1LF.
                                  ON WEDNESDAY 20th MAY 2026 AT 7 PM.

1  26/27   	Election of Chairman for 2026-2027	7.09 pm.
i		To receive nominations for the post of Chairman.
		Councillor Mr R Gaylor was nominated for the post of Chairman by Councillors: Mrs A Coutts, seconded 
		by Mr R Cann and agreed by all.
ii		The Chairman Councillor Mr R Gaylor signed the statutory Declaration of Acceptance of Office.
2  26/27   	To Record the Members and Public Present:
		Councillor (Chairman) Mr R Gaylor.
	Parish Councillors: Mr N Andrews, Mr R Cann, Mrs A Coutts and Mrs C Lines. 
	Ward Councillor Ms A Marriott.
	Members of the Public: Mrs J Murrell, Mrs G Tabor, Mr C Tabor, Mr O Tabor, Mrs C Tabor, Ms E Higgins 
	and Mr D Greenway
	The Parish Clerk: Mr B Summerfield.
3  26/27   	Apologies and reasons for absence:      
i		To be received by the Clerk only in person via: email, letter and telephone.
ii		Acceptance of the reason for absence:
ii	Ward and Essex County Councillor: 
ix	Ward Councillors: Mr A Williams.
4  26/27   	Declarations of Interests  Declaration of Interests on matters arising from the Agenda:   
	   None.
5  26/27   	Election of Vice-chairman.
i	To receive nominations for the post of Vice Chairman.
		Councillor Mr R Cann was nominated for the post of Vice Chairman by Councillors: Mrs C Lines, seconded 
		by Mrs A Coutts and agreed by all.
ii		The Vice Chairman Councillor Mr N Andrews signed the statutory Declaration of Acceptance of Office.
6  26/27   	The Clerk’s Role:
i		Resolved the Clerk’s role as the Proper Officer, Responsible Financial Officer, Data Protection Officer and 
		the Receiving Officer responsible for Dispensations.
ii		Proposed: Councillor Mr R Cann, seconded by Mr N Andrews and agreed by all.
7  26/27   	Dispensations   (relevant provision is s.33 of the Localism Act 2011)
i		The Clerk to receive councillors’ requests for dispensations re: Financial matters as local council tax payers inc:
		the Precept and Planning, etc. 
ii	    Councillor Mrs A Coutts to receive a form.
8  26/27   	Public Forum: ( 5 min per person only )
	Councillors, Guests, visiting Ward/County Councillors and questions from members of the public.     
  	 Ward Councillor Ms A Marriott reported: her thanks to Mike Steptoe for his work for our local councils over 
	 the years – There are new Councillors on the District Council with Reform holding the most seats – The 
	 progress of the District Council is anticipated as being challenging at times - Councillor Mr S Wotton is 
	 elected the District Chairman an experiencing hand on the tiller – All fly tipping, etc reports to Councillor 
	 Marriot as she will be doing her best to support Sutton and other local Parish Councils.
9  26/27   	Insurance:      
	Agreed copies will be viewed online by Councillors, to be decided at the next meeting:
10 26/27   SPC Policies:
i	Model Code of Conduct: 	 
	Agreed copies will be viewed online by Councillors, to be decided at the next meeting:
ii      	Standing Orders:         	 
	Agreed copies will be viewed online by Councillors, to be decided at the next meeting:
iii 	Financial regulations: 
	Agreed copies will be viewed online by Councillors, to be decided at the next meeting:




iv 	Assets List: 
	Agreed copies will be viewed online by Councillors, to be decided at the next meeting:
v 	The Council Risk Assessment: 	 
	Agreed copies will be viewed online by Councillors, to be decided at the next meeting:
vi 	The Information Technology Policy 	 
	Agreed copies will be viewed online by Councillors, to be decided at the next meeting:
11 26/27   Dates and Times of Meetings:
      	 Agreed: bimonthly.
12 26/27   To Receive the Minutes of the Meeting of 25th April 2026.
		 The Minutes were Resolved agreed with the addition of Councillor Mr N Andrews being present.
		 Proposed by Councillors: Mr R Gaylor, seconded by Mr R Cann and agreed by all.		
 		 The Chairman duly signed the Minutes as a correct record.
13 26/27   Matters arising from the Minutes:      (not on the Agenda)
	  None.
14 26/27   Correspondence:
i	  Correspondence with Steph Raine, Clerk to Barling Magna PC have agreed to jointly seek information on 
	  Rural Exception Sites from the RCCE.        
	  Councillor Mrs C Lines as representative for Sutton PC.
ii	     Letters/emails, Publications and Bundles: Making the Links, Fieldwork, Bus timetables, Essex Area Forum, etc.
[bookmark: _Hlk197938489][bookmark: _Hlk197934471]15 26/27   The Internal Audit Report/AGAR Form 2 - 2025-26:  
i     	  The items below were discussed and signed to complete: 
	  i	The Clerk read the conclusions of J P Watkins & Co (the Internal Auditors) Report, to the Council.
	  ii	The Clerk read the Exemption Certificate declaration (Page 3, AGAR 2025-26).
		The Clerk and Chairman signed to complete.
	  iii	The Clerk read the Internal Audit report (Page 4, AGAR 2025-26).
	  iv	The Clerk introduced The Section 1, The Annual Governance Statement (Page 5, AGAR 2025-26).
		The Clerk and Chairman signed to complete.
	  v	The Clerk introduced The Section 2, the Accounting Statements 25-26 (Page 6, AGAR 2025-26)
		The Clerk and Chairman signed to complete.
.	  vi	To record that all AGAR 2025-26 documents and the Cash Book 25-26 will be available on the PC website.
	  vii	The Publication of the Public Rights to view the Accounts were displayed before the meeting.
16 26/27   Finance:  (Payments)
	  i        Sutton payments to be primarily by Bank Transfer and Cheque.
	  ii       All Councillors to approve any expenditure shown on the Financial Statements at each meeting. 
	  iii      Outside the meetings any urgent payments to be agreed by email and ratified at the next meeting
	  iv      Two authorised Councillors signatures to be on the printed bank receipts at the following meeting.
	  Resolved and Proposed by Councillors: Mr N Andrews, Seconded by Mrs A Coutts and agreed by all.
17 26/27   Finance:   (AGAR EX0242).
i	    Received the SPC Financial and Metro Bank Statements of 25th April 2026.
ii		 The above financial statement balances were agreed by Councillors: Mr N Andrews and Mrs C Lines.
iii	  Agreed the invoice from Mr Pitts re: Green maintenance 71/B @ £110.00. (Cheque)
iv	  Agreed the notification of the Sutton Insurance from Gallagher Brokers for 2026-27 @ £ 902.06.
v	  Agreed the quarterly invoice from A and J Lighting for the maintenance contract for Sutton Streetlighting 
	  @ £135.00.
vi	  Agreed the invoice from Mr J Watson re: Sutton Internal Audit 2025-2026	@ £ 190.00
vii	  Agreed when received the invoice from A&J Lighting re: P2/P4 maintenance repair @ £………….
viii	  Agreed the HMRC-RTI 1st Quarter payment in July 26 @ £ 219.87.
ix	  Recorded, the 50% PRECEPT payment from the Rochford District Council for 2026-2027 @ £ 6,456.00.
x	     Recorded, a Cheque payment to Mr Pitts 30th March 2026 re: Green Maintenance 69B @ £110.00 U/P. 
xi	     Recorded, a transfer payment: EALC re: annual subscription May @ £75.39.
xii	     Recorded, a transfer payment: RCCE re: annual subscription May @ £63.60.
xiii	  Recorded Transfers: the agreed April/May Standing Order payments to the Clerk @ £293.19/£ 293.19.
xiv	  Recorded Transfers: the agreed March/April the D/D payments: Npower March/April @ £133.59/£128.16.
xv	  Recorded Transfers: the agreed March/April D/D payments: Ionos website April @ 28.80/£28.80.
xvi	  Two authorised Councillors: ………., and………. to sign the printed bank receipts at the next meeting.   
xvii		 Resolved all payments, Invoices, financial statements, receipts, bank transfers and countersigned cheques.
      	    Proposed by Councillors: Mrs C Lines, seconded by Mr R Gaylor and agreed by all.
18 26/27   Planning consultations:	
		 None.




19 26/27   The PKF-L Audit Commission required .GOV.UK Domains:
i	     Parish Online have reported that the ‘New site is ready’
ii		 The Clerk read the leading information as supplied:
		 i	The Parish Online website is now online and available to view at www.suttonwithshopland-pc.gov.uk
		 ii	Website shows general items transferred from the old website.
		 iii	The Clerk will need to transfer other local information from the old website.
iii		 Parish Online suggest the old website be handled by them for £25 nett a year as a good investment on keeping
		 all .gov.uk items secure.
iv		 They will be invoicing the annual subscription on 5th January 2027.
v		 The Clerk has forwarded a test email from clerk@suttonwithshopland-pc.gov.uk to all councillors at their .gov.uk 
		 addresses and askes for responses.
21 26/27   Highways, Pavements and Public Rights of Way:     
		 The Clerk will report the potholes outside 1, Old School Cottages, Shopland Road. Rochford.
22 26/27   Website:	(old and new Websites)  
	 The website is to be updated with the inclusion of this meetings’ information.
23 26/27   Next Agenda Items from Councillors.     (for next Agenda and exchange of information only).
	  Items: None.
24 26/27   The next Sutton Parish Council Meeting   
	  
	  The Crowstone Prep School, Fleet Hall Lane, Shopland Road, Rochford, SS4 1LH
	              Agreed:  Saturday  18th July 2026

There being no further business the Chairman closed the meeting at 8.02 pm. 


DRAFT 2026.                                                                        B. Summerfield Sutton, Parish Council Clerk/RFO.
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