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MINUTES

                                       OF THE ANNUAL GENERAL MEETING 

                                           OF SUTTON PARISH COUNCIL

                           HELD AT ALL SAINTS CHURCH, SUTTON ROAD 

                                                     ON SATURDAY 14th MAY 2016


                                                   (following on from the Sutton Annual Parish meeting)
1  16/17    Election of Chairman for 2016-2017.
10.17pm.
i

Councillor Mr C Tabor was nominated for the post of Chairman by Councillor Mr R Gaylor, seconded 


by Councillor Mr B Howat and agreed by all. 
ii

Chairman Councillor Mr C Tabor signed the statutory Declaration of Acceptance of Office.

2  16/17    To Record the Members Present:


Councillor Mr C Tabor (Chairman).

Councillors: Mr N Andrews, Mr R Gaylor and Mr B Howat.


Ward Councillors: Mr M Lucas-Gill and Mr M Steptoe.


No members of the Public.


The Clerk: Mr B Summerfield.

3  16/17    Apologies and reasons for absence:      



To be received by the Clerk in person via: email, letter and telephone.



Councillor Mr A Bell (away) and Ward Councillor Mr A Williams.

4  16/17    To Receive Declarations of Interests:


To receive:     None.
5  16/17    
The Agreed Minutes of the AGM of 13th May 2015.

Were noted with no ‘Matter Arising’.
6  16/17    
Election of Vice-chairman.

i

Councillor Mr N Andrews was nominated for the post of Vice Chairman by Councillor Mr B Howat, 


seconded by Councillor Mr R Gaylor and agreed by all. 
ii

Vice Chairman, Councillor Mr N Andrews signed the statutory Declaration of Acceptance of Office.

7  16/17    Public Forum: ( 5 min per person only )


Councillors, Guests, visiting Ward/County Councillors and questions from members of the public.     


Councillors: Mr M Steptoe and Mr M Lucas-Gill thanked all who had voted for the three new Ward 

Councillors, who are elected to represent all members of the Roach South Ward.


Councillor Mr M Steptoe thanked all present who had sponsored his name for the new Ward elections 

– had attended 
the Queens Garden Party recently – has been elected to the role of Deputy Leader of the 

RDC – The new Roach South 
Ward 
stretches Northwards to ‘Does’ in Rochford and Westwards up 

to the Rayleigh boundary – the COE of Rochford 
is leaving at the end of June – the three Ward Councillors 

will now cover any future Planning applications (Fossetts).

8  16/17    
The Data Protection Act

Agreed the subscription to the Information Commission covered the SPC commitment.
9  16/17   
Standing Orders:                  


Agreed the Clerk to email to members for discussion at the next meeting. 

10  16/17  Financial regulations: 


Copies were circulated to councillors for discussion at the next meeting.
11  16/17  The Assets list: 


Copies were circulated to councillors and agreed.
12  16/17  The Council Risk Assessment:




Copies were circulated to councillors who discussed the contents and updated the details for 



signature at the next meeting.
13  16/17 
The Complaints Procedure:

Copies were circulated to councillors and agreed.
14   16/17  Freedom of Information Act:


The above was discussed.
15  16/17
Dates and Times of Meetings:
      
The frequency and dates of meetings 2016-2017 were circulated and subject to confirmation from the Chairman 


of the next meeting date, were agreed.

16  16/17
To Receive the Minutes of the Meeting of 2nd April 2016.


The Minutes were read and resolved to be agreed.




Proposed by Councillors: Mr B Howat, seconded by Mr R Gaylor and agreed by all.



The Chairman duly signed the minutes as a correct record.

17  16/17
Matters Arising from the Minutes: 
(Not on the Agenda) 


(Minute 125/i) 
Proposed visit of an Officer of the RDC, 



The council agreed to await the new CEO. 

18  16/17
 The Community Plan Steering Group.


Councillor Mr R Gaylor’s reported no meeting had taken place.


The Council agreed that some form of meeting must take place in order to decide the CPSG way forward.

19  16/17
Correspondence.
i 

The Clerk reported re: the publication of the Council Tax 2016-2017 on Sutton notice boards.

ii

Letters/emails, Publications and Bundles: Making the Links, Fieldwork, Bus timetables, Essex Area Forum, etc 



placed on the table.
20  16/17
Website                 




The Clerk reported the website being up to date except for the policy documents to be agreed at the next meeting.
21  16/17
Planning


None.

22  16/17
Finance
i


i
A Financial Statement for the period ending April 2016 was recorded.




ii
Councillors: Andrews and Gaylor checked the above balances against the Bank Statements.

ii


The Clerk reported the Audit Commission’s 2015-2016 books were in hand.
iii


An Invoice April 2016 from (Mr R Pitts) re: A20 Green Maint./reissued u/p cheque 100461 @ £ 110-00 was recorded.

iv


An Invoice April 2016 from (Mr R Pitts) re: A23 Green Maint./reissued u/p cheque 100462 @ £ 110-00 was recorded.

v


An Invoice April 2016 from (EALC) re: 6509 Annual subscription 2016-2017 @ £   58-80 was recorded.

The Chairman allowed:

vi


An Invoice April 2016 from (Came & Company) re: Annual insurance 2016-2017 @ £ 353-59 was recorded.

vii

The payment April 2016 to Mr Pitts re: Green Maintenance @ £110-00 was recorded.

viii

The payment April 2016 to W&H ROMAC re: 1004 repairs @  £116-68 was recorded.
ix 

The payment April 2016 to Clerk’s annual office expenses 2015-2016 @ £36-60 was recorded.
x

The payment April 2016 to Clerk’s costs of 7 meetings/7 notices; 84 miles x £ .46 per mile @ £38-64 was recorded.

xi

The payment April 2016 to B Summerfield/HMRC PAYE-RTI re 4th Quarter 2015-2016 @  £160-84 was recorded.
xii

To record the monthly Standing Order payment to the Clerk @ £202-22 was recorded.
xiii
Resolved: all above payments, the monthly financial statements, transfers, grants and countersigned cheques.



Proposed by Councillors: Mr N Andrews, seconded by Mr B Howat and agreed by all.
23   16/17
Streetlighting. 

i
The Clerk reported the Sutton Corner streetlight has been ordered and two further U/S lights at Beauchamps House 
and Beauchamps Cottages (recently repaired).
ii
Councillors reports:  None.
24  16/17
Highways.

Councillor reports: 


Councillor registered their concerns re: the lack of visibility of approaching traffic at Sutton Corner, when waiting to 
turn right into Shopland 
Road from Sutton Road, coming from Southend.

Clerk to write to the LHP for resolution.

25  16/17
Next Agenda Items from Councillors.           for next Agenda and exchange of information only.


Items: 
None.
26  16/17
The next Sutton Parish Council Meeting    

Agreed:    

    Saturday 18th June 2016     




to be held at Beauchamps, Shopland Road at 9.00 am.





27 16/17
The Next Annual General Parish Council Meeting    

Agreed:    10am              Saturday 13th May 2017               Venue TBA!



There being no further business the Chairman closed the meeting at 10.52 am, with thanks from councillors for the use of 

All Saints Church. 
14th June 2016.  
                                                             Mr B Summerfield      Sutton Parish Clerk
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